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J. Kenneth Blackwell
Secretary of State

Dear Ohioans:

This Guide to Nonprofit Organizations was developed by
the Ohio Bar Association and is distributed by the business
services division of the Ohio Secretary of State’s office.
We are pleased to offer this general overview of
requirements and opportunities associated with nonprofit
organizations.

Through this publication, we seek to inform the
organizers, trustees, officers and volunteers of newly-
formed and existing nonprofit agencies of important
opportunities, as well as potential legal and tax obstacles.
This guide is not intended to be technical or authoritative.

Organizing and operating a nonprofit agency is a serious
and important task. I encourage readers to use the
information and direction provided herein to continue their
efforts for the benefits of us all. 

Sincerely,

J. Kenneth Blackwell
Secretary of State
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Preface

Choice of Entity
Generally, an individual cannot qualify as a charitable,

religious, social welfare, educational or scientific
organization. Formation of a nonprofit organization is
necessary. While nonprofit corporations are the most used
form of organization, unincorporated associations or trusts
are not uncommon.

The choice of entity may be dictated by the anticipated
longevity of the endeavor, the planned activities and the
need for the ownership or leasing of facilities and the
services of employees.

The corporate form should be considered if the
organization will acquire assets such as buildings,
equipment or vehicles to be used in the delivery of
services or if it will be necessary to hire employees to
render services.

If activities will include only the solicitation of
contributions or the dissemination of information, the
unincorporated association or charitable trust may be
acceptable.

Documenting an 
Unincorporated Association

Ohio statutory law recognizes unincorporated
associations. Basically, unincorporated associations must
have formal documents to create the organization. These
documents are known as constitutions. Additionally, such
an organization usually has bylaws, which set forth the
rules and regulations for operation. The method of
adopting the constitution, the power and duties of the
trustees and officers, and the rights of members should be
set forth in these documents. These documents will also
specify the method of electing officers and will define
their duties.

Special attention should be given to the statement of
purpose set forth in the constitution. The purpose may be
critical in qualifying for tax exemption or in meeting
standards for funding.

Care must also be given to defining the qualifications of
members and trustees.

Unincorporated associations are legal entities that can
enter into contracts, sue and be sued.
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Establishing a
Nonprofit Corporation

Filing Articles of Incorporation
The starting point in forming a nonprofit corporation is

filing articles of incorporation with the Ohio Secretary of
State. The minimum content of the articles is set forth by
statute. A filing fee of $125 is charged. Expedited service
is available by marking the form and including the $100
expedite fee. 

Please refer to the Secretary of State’s Web site at
www.ohiospirit.org to obtain the Filing Reference Guide,
query the Business Services database information or view
images.

This document must state the purpose or purposes for
which the corporation is formed. A general all-inclusive
purpose clause will not suffice. The purpose clause must
specifically state for what purpose the corporation is being
formed. In addition to the purpose clause, the articles must
include the names and street addresses of not fewer than
three natural persons who are to be the initial directors of
the corporation, the name of the corporation and the
location of its principal office.

The articles must be signed by the incorporators, and
their names should be printed or typed beneath their
signatures. The name of the corporation is not required to
have a corporate ending (i.e., Inc., Corp.). A statutory
agent must be appointed (for service of process) and must
accept the appointment of agent. Failure to maintain an
agent will result in cancellation of the corporation’s
articles.

A statement of continued existence ($25 fee) must be
filed every five (5) years, either from the date of
incorporation or from the last corporate filing. The form
and notice of the required filing will be provided by the
Secretary of State to the statutory agent of record. Failure
to file the statement of continued existence will result in
cancellation of the corporation’s articles.

If a nonprofit corporation is applying for tax-exempt
status with the Internal Revenue Service, it should include
the required language in the articles. The IRS publication
number 557, “Tax-Exempt Status for Your Organization”
contains samples of the required language and is available
at no cost from the IRS Forms Distribution Center, P.O.
Box 8903, Bloomington, IL 61702-8903. You may also
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contact the IRS at its toll-free number 1-800-829-FORM.
Please note that the standard boiler-plate language
required by the IRS will not suffice as a purpose clause for
the articles of incorporation.

In addition to the articles of incorporation, a nonprofit
corporation must have a code of regulations. This code
sets forth the rules and regulations for the government of
the corporation, the conduct of its affairs, and the
management of its assets. The code also specifies the
number and duties of the officers and the rights of the
members, if any. The code of regulations is usually the
document that establishes the fees or dues for members.
The code of regulations is not filed with the Secretary of
State.

Once again, special care should be given to the
statement of purpose contained in the articles of
incorporation. In addition to its relevance in determining
tax-exempt status or funding eligibility, the purpose clause
may unduly restrict the activities in which the corporation
may engage.

Nonprofit corporations may own assets. They can enter
into contracts, sue and be sued. A special statutory
provision provides a streamlined method for incorporating
an unincorporated association and transferring the assets
of the association to the corporation.

Fiduciary Responsibility
An individual who agrees to serve a nonprofit

corporation or unincorporated association as a trustee
assumes certain legal duties and  responsibilities and has
fiduciary obligations to such corporation. In managing or
directing the affairs of such organizations, a trustee is
required by law to act in good faith, in a manner he or she
reasonably believes to be in the best interests of the
organization, and with the care that an ordinarily prudent
person in a like position would use under similar
circumstances. He or she is entitled, within reasonable
limits, to rely on the reports of trustees, officers,
employees, accountants, lawyers and other experts in
discharging his or her fiduciary duties. A trustee may not
avoid his or her duties through nonmanagement, by not
attending meetings and by ignoring the affairs of the
organization. If, in a specific instance, a trustee fails to
meet the standard of care required of him or her by law, he
or she may be subject to personal liability.



A trustee who performs his or her duties in good faith
and with reasonable care and diligence will not incur
personal liability by reason of the fact that he or she serves
the organization, even if his or her poor business
judgement causes loss or injury to the organization.
Moreover, Ohio law may provide additional protection to
trustees of certain nonprofit corporations. This law,
codified in Ohio Revised Code Section 2305.38, provides,
in part, that a trustee of a “charitable organization” (i.e.,
any nonhospital, charitable nonprofit corporation
organized under Ohio law) who does not receive
compensation for his or her services shall not be held
personally liable in damages for actions or omissions in
connection with any supervisory or corporate services that
he or she performs for the charitable organization, unless
(i) the act or omission of the trustee constitutes willful or
wanton misconduct or intentionally tortious conduct, or
(ii) with the prior knowledge of a wrongful act or omission
by an officer, employee or other trustee of the corporation,
the trustee authorizes, approves or otherwise actively
participates in that action or omission.

If a trustee is made a party to any lawsuit by reason of
the fact that he or she serves the corporation, the
corporation may agree to indemnify him or her for those
expenses and liabilities incurred by him or her in
connection with such suit if he or she acted in good faith
and in a manner he or she reasonably believed to be in the
best interests of the corporation. To the extent that a trustee
is successful in defending any action brought against him
or her, the trustee has an absolute statutory right to be
indemnified by the corporation.

Liability Insurance
As mentioned before, nonprofit organizations can sue

and be sued. They are not immune from liability. They are
subject to liability to the same extent as any other person
or corporation for its negligent acts or other torts.
Additionally, a nonprofit organization is responsible for
the negligent acts of its officers, trustees and employees.

Liability insurance can be obtained for the nonprofit
organization as well as its officers, trustees and employees.
Informed individuals will inquire into the existence of
such insurance before agreeing to serve on the board of
trustees. Care should be taken to cover employees and
volunteers if they are engaged in rendering service to the
public, especially transporting people.

6
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The organization should discuss its planned activities in
detail with a qualified insurance agent prior to
commencing activities to determine the availability and
cost of such insurance.

The previous section referred to Ohio Revised Code
Section 2305.38, which grants limited immunity to
nonpaid volunteers to certain charitable organizations.
Because the statute provides only limited immunity to
certain individuals and no immunity to paid staff
members, liability insurance is definitely recommended.

Obtaining 
Tax-Exempt Status

Internal Revenue Service
The Internal Revenue Code recognizes more than 20

types of tax-exempt entities. Exemption under a particular
code section can have significant advantages or
disadvantages in areas such as deductibility of
contributions to it or exemption from unrelated business
income taxes. It may also be possible for nonprofit
organizations to set up related or affiliated trusts,
foundations or nonprofit corporations to accept
contributions or hold real estate. These affiliated entities
can enhance income tax advantages.

Any nonprofit organization that intends to solicit
contributions or hold assets should seek a determination
from the Internal Revenue Service that it is a tax-exempt
entity. The application forms are quite long and require
detailed information about the organization.

Consultation with a tax adviser familiar with the
provisions relating to tax-exempt organizations is critical
for appropriate selection of the category most favorable
for the nonprofit organization. In addition, assistance with
the preparation and submission of the appropriate Internal
Revenue Service form and any related documents is
advisable in light of the length of the forms, the required
detailed description of specific activities of the
organization and the financial and other data requested.



Annual Filings with IRS 
and State of Ohio

Obtaining tax-exempt status from the Internal Revenue
Service does not mean that the organization is exempt
from filing an annual tax return. It has an obligation to file
an informational return (generally, Form 990) even though
no taxes are due. If the tax-exempt organization engages in
commercial activities, it may have to pay an income tax on
the profits derived from such activities under the
Unrelated Business Income Rules. Once again, the
organization is encouraged to consult with a tax adviser.

Generally, nonprofit corporations are not subject to the
Ohio franchise tax. Nonprofit organizations are required to
pay Ohio sales or use tax on their purchases unless the
organization qualifies as a church or charitable
organization as defined in the sales tax statutes.

Even if the organization generally must pay sales or use
tax on purchases, there are numerous specific exemptions
from the tax that need to be consulted when making
purchases. When an exemption is claimed, the supplier
will request a completed exemption certificate. Blank
forms may be obtained from business supplies stores.
Nonprofit organizations will be required to obtain a
vendor’s license and collect Ohio sales tax on sales made
by the organization unless the sales are made only
occasionally as defined in the statutes.

Nonprofit organizations may be required to pay tax upon
Ohio real property owned unless the use of the property
qualifies for a specific exemption. There are provisions for
filing an application for exemption with the tax
commissioner. Tangible personal property is not subject to
tax unless used in business. Nonprofit organizations may
become subject to the Ohio personal property tax for
property used in a commercial enterprise.

Additionally, nonprofit organizations have filing
responsibilities as an employer. See “Responsibilities as
an Employer” in this brochure.

Lobbying Activities 
Affecting Tax Exemption

Nonprofit organizations have a right to petition the Ohio
Legislature and Congress to bring about changes in the
law or to enact social legislation. However, the Internal
Revenue Code places restrictions on certain lobbying
activities of tax-exempt organizations. At the time the
organization consults a tax adviser concerning its

8
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exemption application, the organization should review its
anticipated political activities to be certain it does not
jeopardize its tax exemption. 

Responsibilities as an Employer
Although a nonprofit organization may be exempt from

the payment of federal and state income taxes, it is not
exempt from payroll taxes. Nonprofit organizations are
subject to the Internal Revenue Service and Ohio
withholding responsibilities and subject to the payment of
the employer’s share of FICA (Social Security) taxes.

At the time of organization, applications are made to
obtain federal and state taxpayer identification numbers.
These numbers must be used when filing the withholding
reports.

Most municipalities in the state of Ohio impose a city
income tax and require the employer to withhold tax.
Consult the city treasurer’s office in the municipality
where you have your office concerning your duties.

As an employer, the nonprofit organization also must
comply with Ohio’s workers’ compensation laws and
unemployment compensation laws. Both laws require that
an account be established with the state agency and that
payroll taxes be paid.

A nonprofit organization is subject to ERISA
requirements if it establishes a retirement program and,
unless exempted because of size, must comply with
ERISA requirements for its welfare benefit plans, such as
medical insurance programs.

A nonprofit organization must comply with the rules and
regulations of the Ohio Civil Rights Commission in its
hiring and employment practices. The Commission does
provide publications for employers explaining these
duties.

If a nonprofit organization seeks public grant monies,
either state or federal, it should be aware of the
requirements concerning employment practices that are
part of every grant.



Additional
Considerations

U.S. Postal Service Regulations
An important part of most nonprofit organizations is the

dissemination of information to its members and others.
Traditionally, nonprofit organizations lack adequate
funding. Printing and mailing expenses are often large
expenses.

The U.S. Postal Service issues special permits to
qualified nonprofit organizations for bulk-rate postage
charges. Applications for the permit and regulations
concerning its use can be obtained from any post office.

The organizational documents (constitution or articles of
incorporation) and the Internal Revenue Service tax-
exempt determination are a part of this application.

Copyright and Trademark
A nonprofit organization should be sensitive to

protecting its own intellectual property as well as not
infringing on that of others.

Copyright protection may be available to a nonprofit
organization, even if it is not involved in the arts.
Nondramatic writings, graphic material, photographs and
other relatively humble means of expression are the subject
of copyright on the same basis as motion pictures, music,
paintings, sculpture, books and the like. Likewise, any
word, name, symbol or combination of elements that is used
to identify the membership of a nonprofit organization or its
services can be protected on substantially the same basis as
the names and marks of commercial organizations. 

The question inevitably arises: given the opportunity for
protection, why would an entity that has no intention of
selling its works or using its marks in commerce trouble
itself with such matters? The answer lies in the potential to
control  the use of these properties. No organization wants
its material or its name used by those whose purposes are
unknown or even inimical to the first party. Our advice is
to protect the organization’s rights in these areas from the
outset, because copyrights have a way of slipping away if
some relatively simple steps are not taken in the beginning
and because the trademark selection and clearance
processes are critical to ongoing protection.

10
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Often an organization, in disseminating information,
will copy or reproduce articles or pamphlets written by
others. This innocuous act can result in copyright
infringement. Efforts should be made to obtain the consent
of the copyright owner before distributing the material. In
no event should a nonprofit organization duplicate
materials for a seminar or course for which a fee is charged
unless permission to duplicate is received.

Local organizations may not use the trade names or
trademarks of nationally known charities without the
expressed permission of such charities. Usually, the use of
such trade names and trademarks is reserved to local
organizations that have a formal affiliation with the national
charity.

Role of the Ohio Attorney General
The Ohio Attorney General has certain statutory duties

to oversee the activities of charitable organizations.
Under the provisions of Ohio’s Charitable Trust Act, a

charitable organization is required to register with the
Attorney General within six months after its creation,
unless specifically exempted by this statute. A charitable
organization that is required to register under the Trust Act
must also file an annual financial report with the Attorney
General.

The Attorney General is also responsible for regulating
organizations that solicit funds from the public for a
charitable purpose. As required by Ohio’s solicitation
statute, an organization that intends to solicit contributions
or have contributions solicited on its behalf, must register
with the Attorney General prior to soliciting, unless
exempted by this statute. Annually thereafter, the
soliciting organization is required to renew its registration
statement and file an annual financial report with the
Attorney General.

Copies of the Charitable Trust Act and the Charitable
Solicitation Act, as well as the registration forms under
each statute, are available by contacting the Attorney
General’s Charitable Foundations Section.

Local Charitable Solicitation 
and Reporting Requirements

In addition to the regulation by the Ohio Attorney
General, nonprofit organizations should be aware of any
rules and regulations in their particular city, like those of
the Columbus Charitable Solicitations Board.



Nonprofit organizations may be required to obtain a
permit in order to solicit contributions from the public in
certain cities. As is often the case with permits, be
prepared with copies of your organizational documents
and your Internal Revenue Service tax-exempt
determination letter.

In addition to obtaining the permit, a report of the
contributions received and expenses incurred may need to be
filed.

If the nonprofit organization contemplates hiring the
services of a professional fundraiser, the requirements of
the city should be consulted first.

Coordination with United Way
United Way contributes significantly to the budgets

of dozens of local nonprofit organizations. United Way
also gives advice and guidance to new or existing
agencies. Administrative services are available on either a
fee-for-service or gratis basis.

Any United Way-funded organization also must
understand that there are restrictions on fundraising
activities during the period of the United Way campaign.

Before incurring the expense and effort to organize a
new agency, it is recommended that your ideas be
discussed with United Way. Similar programs may be
available but relatively unknown. The new program may
be compatible with those of an existing agency that would
be receptive to a new, enthused volunteer.

Resources Available
The Columbus Bar Association and Secretary of State J.

Kenneth Blackwell are committed to encouraging the
growth and development of nonprofit organizations. This
guide, developed by the Columbus Bar Association, and
published and distributed by the Secretary of State, reflects
that commitment.

Local bar associations are valuable resources for
obtaining information regarding nonprofit organizations.
These local associations are available to refer
organizations to attorneys having experience in specific
areas of nonprofit law. 

The Charitable Foundations Division of the Attorney
General’s office is an additional source of information for
many nonprofit organizations. 

12
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Secretary of State J. Kenneth Blackwell’s office is
available as another source of information regarding
nonprofit organizations, and their statutorily-required
filings. If you have questions, contact one of the following
offices:

Secretary of State
Business Services

(614) 466-3910 Fax (614) 995-2238
Toll Free (877) SOS-FILE

Walk-In Client Service Center
30 E. Broad St., Lower Level
Columbus, OH 43215

Mailing/Correspondence Address
180 E. Broad St., 16th Floor
Columbus OH 43215

E-mail: busserv@sos.state.oh.us
http://www.ohiospirit.org

Columbus Bar Association
175 S. Third St., 11th Floor
Columbus, OH 43215
(614) 221-4112 Fax: (614) 221-4850
E-mail: cba@cbalaw.org
http://www.cbalaw.org

Attorney General
Charitable Foundations Section
101 E. Town St., 4th Floor
Columbus, OH 43215-5148
(614) 466-3180 Fax: (614) 466-9788
E-mail: webmaster@ag.state.oh.us
http://www.ag.state.oh.us/charitab.htm

Ohio Civil Rights Commission
1111 E. Broad St., Suite 301
Columbus, OH 43205
(614) 466-5928 Fax: (614) 466-6250
www.state.oh.us/crc/

Ohio Bureau of Worker’s Compensation
30 W. Spring St.
Columbus, OH 43215-2256
1-800-OHIO-BWC Fax: 1-877-520-OHIO
www.ohiobwc.com
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Cross Reference Filing
Guide By Product

Send non-expedited filings to:
the P.O. Box Number as listed in the table below
Columbus, Ohio 43216

Send multiple filings to:
P.O. Box 250
Columbus, OH 43216

Send overnight express packages to: 
Ohio Secretary of State, Business Services Division
180 E. Broad St., 16th Floor
Columbus, OH 43215

All filings except Certification and UCC Filings can be
expedited. Expedited filings require an additional fee of
$100 and may be taken to the Client Service Center, 30 E.
Broad St., Lower Level, or mailed to:

P.O. Box 1390
Columbus, Ohio 43216
(Mark envelopes as EXPEDITE)

Please note: All filing forms are available on our Web site
at WWW.STATE.OH.US/SOS/.

Make checks payable to: SECRETARY OF STATE.
Filing fee overpaymentsof $10 or less will NOT be 
refunded.

DOMESTIC CORPORATIONS
Fee Form # P.O. Box #

For Profit Corporation
Initial Articles of 
Incorporation $125 532 PO Box 670
Statutory Agent Update $25 521 PO Box 788
Certificate of Amendment 
by Directors / Incorporators 
to Articles $50 540 PO Box 1028
Certificate of Amendment 
by Shareholders / Members
to Articles $50 541 PO Box 1028
Certificate of Dissolution 
by Shareholders / Directors / 
Incorporators $50 561 PO Box 1028
Reinstatement $25 525 PO Box 788

Non Profit Corporation
Initial Articles of 
Incorporation $125 532 PO Box 670
Certificate of Amendment 
by Shareholders / Members 
to Articles $50 541 PO Box 1028
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DOMESTIC CORPORATIONS
Fee Form #  P.O. Box #

Non Profit Corporation - Continued
Statutory Agent Update $25 521 PO Box 788
Certificate of Dissolution 
by Members / Directors $50 560 PO Box 1028
Continued Existence of 
Non-Profit Corporation $25 522 PO Box 788
Reinstatement $25 525 PO Box 788

Professional Corporation
Initial Articles of 
Incorporation $125 532 PO Box 670
Certificate of Amendment 
by Shareholders / Members 
to Articles $50 541 PO Box 1028
Certificate of Amendment 
by Directors / Incorporators 
to Articles $50 540 PO Box 1028
Statutory Agent Update $25 521 PO Box 788
Reinstatement $25 525 PO Box 788
Certificate of Dissolution 
by Shareholders / Directors / 
Incorporators $50 561 PO Box 1028
Biennial Report $25 520 PO Box 788

FOREIGN CORPORATIONS
Fee Form # P.O. Box #

For Profit Corporation
Foreign Corporation 
Application for License 
or Registration of 
Corporation Name $125 530 PO Box 670
Certificate of Amendment 
to Foreign Corporation 
Application for License $50 565 PO Box 1028
Statutory Agent Update $25 521 PO Box 788
Reinstatement $25 525 PO Box 788
Certificate of Surrender 
of Foreign Licensed 
Corporation $50 564 PO Box 1028
Resolution of Foreign 
Corporation to Qualify Submit with
under an Assumed Name No Fee 591 filing

Non Profit Corporation
Foreign Corporation 
Application for License 
or Registration of 
Corporation Name $125 530 PO Box 670
Certificate of Amendment 
to Foreign Corporation 
Application for License $50 565 PO Box 1028
Statutory Agent Update $25 521 PO Box 788
Reinstatement $25 525 PO Box 788
Certificate of Surrender 
of Foreign Licensed 
Corporation $50 564 PO Box 1028



FOREIGN CORPORATIONS
Fee Form #  P.O. Box#

Non Profit Corporation
Resolution of Foreign 
Corporation to Qualify Submit with
under an Assumed Name No Fee 591 filing
Continued Existence 
of Non-Profit Corporation $25 522 PO Box 788

Registration of Corporate Name
Foreign Corporation 
Application for License 
or Registration of 
Corporation Name $50 530 PO Box 670

LIMITED LIABILITY COMPANIES
Fee Form # P.O. Box #

Domestic
Organization / Registration 
of Limited Liability 
Company $125 533 PO Box 670
Limited Liability Company 
Certificate of Amendment / 
Restatement / Correction $50 543 PO Box 1028
Statutory Agent Update $25 521 PO Box 788
Reinstatement $25 525 PO Box 788
Certificate of Dissolution of 
Limited Liability Company / 
Cancellation of Foreign LLC $50 562 PO Box 1028

Foreign
Organization / Registration 
of Limited Liability 
Company $125 533 PO Box 670
Limited Liability Company 
Certificate of Amendment / 
Restatement / Correction $50 543 PO Box 1028
Certificate of Dissolution 
of Limited Liability 
Company / Cancellation 
of Foreign LLC $50 562 PO Box 1028

LIMITED PARTNERSHIP
Fee Form # P.O. Box #

Domestic
Application for Registration 
of a Registered Partnership 
Having Limited Liability 
or Certificate of Limited 
Partnership $125 531 PO Box 670
Certificate of Amendment/ 
Correction/Restated of 
Limited Partnership or 
Partnership Having Limited 
Liability or Disclaimer of 
General Partner Status $50 542 PO Box 1028
Statutory Agent Update $25 521 PO Box 788
Reinstatement $25 525 PO Box 788

16
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LIMITED PARTNERSHIP
Fee Form # P.O. Box #

Domestic
Certificate of Cancellation / 
Cancellation Amendment / 
Withdraw of Limited 
Partnership or Partnership 
Having Limited Liability $50 563 PO Box 1028

Foreign
Application for Registration 
of a Registered Partnership 
Having Limited Liability or 
Certificate of Limited 
Partnership $125 531 PO Box 670
Certificate of Amendment/ 
Correction/Restated of Limited 
or Partnership Having 
Limited Liability or 
Disclaimer of General 
Partner Status $25 542 PO Box 1028
Certificate of Cancellation / 
Cancellation Amendment / 
Withdraw of Limited 
Partnership or Partnership 
Having Limited Liability $50 563 PO Box 1028

PARTNERSHIP HAVING LIMITED LIABILITY
Fee Form # P.O. Box #

Domestic or Foreign
Application for Registration 
of a Registered Partnership 
Having Limited Liability or 
Certificate of Limited 
Partnership $125 531 PO Box 670
Certificate of Amendment / 
Correction/Restated of 
Limited Partnership or 
Partnership Having Limited 
Liability or Disclaimer of 
General Partner Status $50 542 PO Box 1028
Biennial Report $25 520 PO Box 788
Certificate of Cancellation / 
Cancellation Amendment / 
Withdraw of Limited 
Partnership or Partnership 
Having Limited Liability $50 563 PO Box 1028
Reinstatement $25 525 PO Box 788

NAME REGISTRATION
Fee Form # P.O. Box #

Trade Name
Name Registration $50 534 PO Box 670
Name Registration Update $25 524 PO Box 788
Renewal $25 523 PO Box 788
Change of Ownership Name $25 558 PO Box 1329



NAME REGISTRATION
Fee Form # P.O. Box #

Fictitious Name
Name Registration $50 534 PO Box 670
Name Registration Update $25 524 PO Box 788
Renewal $25 523 PO Box 788
Change of Ownership Name $25 558 PO Box 1329

Name Reservation
Name Registration $50 534 PO Box 670
Name Registration Update $25 524 PO Box 788

FOREIGN NATIONALLY / FEDERALLY 
CHARTERED BANKS

Fee Form # P.O. Box #
Foreign / Nationally Chartered Banks
Notification Under Section 
1703.031 for Foreign 
Nationally/Federally 
Chartered Banks $125 552 PO Box 1329

Trade Mark / Service Mark
Trade Mark/ Service Mark 
Application $125 555 PO Box 1329
Renewal $25 523 PO Box 788
Change of Ownership Name $25 558 PO Box 1329

Business Trust
Report of Operation of 
Business Trust $125 553 PO Box 1329
Amendment to Report of 
Operation of Business Trust $50 557 PO Box 1329
Assignment & Application 
for Exclusive Rights of Name
to a Business Trust * $50 544 PO Box 1028
Resolution of Withdrawal 
of Business Trust $50 559 PO Box 1329
* Assignment of Name of 
Business Trust Fee is $25

Real Estate Investment Trust
Report by Real Estate 
Investment Trust $125 556 PO Box 1329

MERGERS & CONSOLIDATIONS
Fee Form #  P.O. Box #

Mergers
Certificate of Merger $125 551 PO Box 1329

Consolidations
Certificate of Consolidation $125 550 PO Box 1329

18
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ADDITIONAL FORMS
Fee Form # P.O. Box #

Statement Under Submit with
Section 1703.17 No Fee 592 filing
Consent for Use of Submit with
Similar Name No Fee 590 filing
Correspondence Slip  Submit with

No Fee 593 filing
Request for Certificate 
of Good Standing or 
Certified Copies ** $5 500 PO Box 130
** $25 for a long form Good Standing and $5 for copies that 
contain over 100 pages.

SHARES FEE INFORMATION
Number of shares Price per share
1 to 1,000 $.10 cents
1,001 to 10,000 $.05 cents
10,001 to 50,000 $.02 cents
50,001 to 100,000 $.01 cents
100,001 to 500,001 $.005 (1/2 cents) 
More than 500,000 $.0025 (1/4 cents)
See the Shares Calculator at: www.state.oh.us/sos/ for 
assistance.
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